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Canadian Black Chamber of Commerce
Executive Director (ED)
Reports To: The Board Start Date: October 1, 2024

The Canadian Black Chamber of Commerce (CBCC)is a non-profit Cultural Chamber of Commerce
committed to economic development and connecting Black Businesses within Canada to all Afro Global
communities and mainstream markets. We are the national voice that supports the Black Entrepreneurial
spirit that builds wealth and prosperity through business ownership, Economic and Trade Development for
the betterment of the Black Diaspora and the Canadian economy. We are here to support Black businesses
and Black Entrepreneurs to succeed.

Our vision is creating generational wealth and building trust. We will accomplish this through our mission
of Advancing Black businesses through Networking, Advocacy, Trade and education. We are here to engage
navigate, influence and collaborate with all Stakeholders for the success of Black Business ownership and
Black Entrepreneurs within the Canadian and International markets that drive the Black business
renaissance.

The Canadian Black Chamber of Commerce is seeking an Executive Director. The ED will have proven
experience in leading a not-for profit organization or for-profit firm with proven scaled growth and
improvement in the marketplace while being socially cognizant of diverse communities and economic
development. The ideal candidate will have multiple years of management and leadership experience, with
a sound understanding of people, fiscal responsibility, marketing, public Relations, fundraising, grant
writing and the ability to engage stakeholders and diverse communities.

The Executive Director will report to the Board and is responsible for leading the CBCC in a manner that
supports and guides the organization’s mission as defined by the Board of Directors to the increases the
viability and visibility of the organization. The ED is responsible for communicating effectively with the
Board and providing, in a timely and accurate manner, all information necessary for the Board to make
informed decisions. This includes preparation for monthly Board and selected committee meetings.

Principle Accountabilities:

e Execute the mandate of the Chamber guided by the Board to ensure that the vision, mission,
purpose, strategic plan, and mandates are communicated, executed and accomplished.

e Oversee the Operations Management staff including Programs, Projects, Building Projects,
Marketing, Membership Services, Innovation Hubs, Chapters, Client & Customer Services,
Operations, Technology, Procurement, Administrative department, volunteers and selected
partnerships and fundraising mandates.

e Work collaboratively with the Human Resources Committee to ensure that all policies, process and
procedures are followed and implemented. Work collaboratively with the Business Development,
Partnership and Sponsorship teams, Business Advisors along with the President/CEO, Senior Project
Director, Consultants and the Founder to achieve set annual forecasted goals and revenues for the
Chamber.
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Responsible for implementing policy decisions, developing fundraising strategic plans, grant funds,
revenues to increase the overall long-term financial bottom line for the Chamber, with financial
signing authority to sign contracts within approved budgets.

Represent the Chamber professionally and ethically in business functions and organizational events.

Ensure financial Performance and viability by developing and maintaining sufficient resources that
ensures the financial health of the organization by reporting monthly to the Board.

Jointly responsible for fiscal integrity and the fiscal management that operates within the approved
budgets. Ensures efficient financial resource utilization and compliance with all taxation compliance,
by working closely with the Operations, Administrative and Accounting teams.

Ensure that all government registrations are completed and charitable foundation status are
achieved

Foster a positive professional productive working environment that builds long term loyalty among
staff, vendors, partners, sponsors, volunteers and members.

Work collaboratively with other Board members to align engagement, partnership and sponsorship
strategies.

Qualifications:

Candidates must have 5-7 years’ proven leadership and management experience in related sector or
industry.

A Bachelor's degree and/or an MBA or related degree or designation

Proven Community and Corporate Engagement

Ability to work independently and as part of a team

Excellent written, verbal communication and interpersonal skills

Work proactively with little supervision

Flexible and adaptive to a frequently changing environment

Taking and giving constructive feedback

Strong project management, leadership, and organizational skills

Close attention to detail and a high level of accuracy

Experience working with project management software tools is an asset.

Must be a people person who is able to positively inspire and motivate all stakeholders.
Candidates should also have demonstrable experience in a leadership role.

Excellence in organizational management with the ability to coach staff, manage, and develop high-
performance teams, set and achieve strategic objectives, and manage a budget
Bilingual in French and English is an asset but not required.

Evaluation

Evaluation will be led by the Board Executive Committee in conjunction with the HR Committee and shall
be conducted as a 360 degree balanced score card on a quarterly, semi-annual and annual basis.
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Compensation / Benefits
e Salary commiserates with experience
e This is an in-office position. Some flexibility will be given for hybrid scheduling when required.
e The Standard office hours are 9:00am to 5:00pm.

Terms of Employment
This is a permanent full-time position that offers a competitive compensation and benefits package. The

salary is negotiable and commensurate with qualifications and experience. We anticipate a start date of
January 2025.

How to Apply
The deadline for applications is 5:00 pm on Friday, December 2, 2024.

All applicants are asked to submit a cover letter, resume, and the contact info for to Human Resources by
email to executivesearch@canadianblackchamber.ca using the subject line “Executive Director”.

CBCC welcomes applications from diverse individuals who self-identify on the basis of any of the protected
grounds under the Human Rights Code. Lived experience and intersectional identities are merit factors for
hiring for this position.

We are committed to full compliance with the Human Rights Code, the Accessibility for Ontarians with
Disabilities Act, the Occupational Health and Safety Act, and all other applicable.

We thank all applicants for their interest however only those selected for an interview will be contacted.

1120 FINCH AVENUE WEST SUITE 501A, TORONTO ON M3J 3H7

\ (416) 613-6206 \ (855) 687-6222 n info@canadianblackchamber.ca
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